Split Transactions

1. Select the '‘Business Banking” menu and

) Business Banking
then select ‘Business Payments'.

ADVANCED PAYMENTS

=3 Positive Pay

NOTE: The ‘Split Payments’ option is only
available for Payroll transactions.

£ Recipients

2. Select an existing payroll template or click Business Paymeﬂts

‘New Payment’ and select ‘the 'Payroll’
option, to create a new payroll transaction. MAKE A PAYMENT

ACH

ACH Batch

\ ACH Collection

Payroll

Manage check and ACH pasitive pay

Business Remote Deposit

an and deposit checks from your office

Wire

Domestic Wire

Questions? Please contact Client Support at 1-844-682-2265 or ClientSupport@MVBBanking.com.
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Split Transactions

3. Select the desired recipient’s primary
account from the drop down list of
existing recipients. | Search by name or accoun : 100

= Mew Retipient
+ Add another recpient
Demo

Cemo
Chacking 1111115

-,qu] Jane Doe

Recipient/Account Amount

| Chacking 12244221

4. Enter total dollar amount of the payroll

transaction. Recipient/Account Amount
2R3 5 100.00
Checking 12344321
5. Click the ‘Show payment actions’ icon and T— i
select the ‘Split Payment’ option. e e
| Jcane PQE . ‘_| ‘ 5 ‘ 100.00 \ : ‘
hecking 12384321 | A
Split Payment
+ Add another recipient
Copy
$100.00 Cancel | Expand Row I
1 payments

Show Details

Motify Recipient

Questions? Please contact Client Support at 1-844-682-2265 or ClientSupport@MVBBanking.com.
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Split Transactions

6. Select the recipient’s secondary account

from the dl’Op—dOWﬂ list. Recipient/Account Amount

v_,' This payment is valid.

Jane Doe $100.00
Checking 123443217
% Search for account | % 0.00 ‘ *
Jane Doe
s 100.00 ‘
Jane Doe
Checking 123456789
NOLTY RECIPIETIC Show Details
7. Enter the desired dollar amount to be Pedgie o L
allocated to the secondary account. Then T
select Draft or Approve, depending on pre e | om0 /
user entitlement. — g
J(Bn'li(\'\ge 43211234 | | s DD
Total |_$| 100.00 |
NOTE: The dollar amount allocated to the ety Reciient Show Deais
primary account will be automatically reduced Acdertum o
in accordance with the total dollar amount of |
the payroll transaction.
+ Add another recipient \
$100.00

Questions? Please contact Client Support at 1-844-682-2265 or ClientSupport@MVBBanking.com.
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