Information Reporting

Reports Setup Process

1. Select the ‘Business Banking menu, then

Business Banking
select 'Reports’.

ADVANCED PAYMENTS

=3 Positive Pay 25 Business Payments

Manage check and ACH positive pay nd o collect wire
time or ng
G f

i Tax Payments

Pay federal tares

2R Recipients

Business Remote Deposit

scan and deposit checks from your office.

\ BUSINESS MANAGEMENT

[ Reports 28 Manage Users

&3 Policies

2. Click the ‘New Report’ link and select the
desired report from the list.
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Reports
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Information Reports

Business Banking

< & Security

Results siters: [@ Prvate  Shared A
Current Day Reports Previous Day Reports Online Activity Reports Other Reports
ACH Activity Report - Current Day  ACH Activity Report - Previous ACH Online Originatior Company Entitlements Report
Dayts)

Balance and Activity Statement ACH Passthru File Uploads
Current Day Balance and A

Previous Day(s

y Statement

Transaction Report
Checks Paid Report - Current Day

Cash Position - Previous Day(s) Wire Online Origination
User Defined Report - Current
Day

Checks Paid Report - Previous
Day(s)
Wire Transfer Report - Current

Day User Defined Report - Previous

Day(s)

Wire Transfer Report - Previous
Dz

ZBA Activity Report - Previous
Day(s)

Transaction Reports

Company User Activity Report

Questions? Please contact Client Support at 1-844-682-2265 or ClientSupport@MVBBanking.com.
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Information Reporting

3. Indicate whether the report is Private or
Shared.

4. Enter the desired name for the report.

5. Indicate which accounts need to be included
in the report.

NOTE: This step only corresponds with reports
associated with account information.

a. Click the 'All Accounts’ box to include
all available accounts in the report.

b. Click the ‘Select specific account(s)’
link to choose individual accounts to
be included in the report.

c. Select the accounts to be included in
the report. Either select by label or by
individual account, then Submit.

ViTTIars: POF. C5V Change report type

Do yau Wane this report [0 be privace or shared?
Private

(@) Shared

WAL €0 You Want [0 Name the repor?

What account(s) do you want to Include?

what dares do you want to include?

How ofTEn g0 you wWant this repart o run?®
) On Demard

) Every Business Day

) Every Calendar Day
) weekly

Cancel Create and Run

SELECT ACCOUNT(S)

Showing: All Selected

Select accounts by labels:

[ sample

Accounts:

Selectall | Clear all

[[J FOUNDATION CHECKING [ coMMERCIAL LOC 360 [C] STATEMENT SavINGS

4837 0356 495

0 accounts selected Cancel

Questions? Please contact Client Support at 1-844-682-2265 or ClientSupport@MVBBanking.com.
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Information Reporting

What dates do you want to include?

6. Select the date(s) to be included in the H
report.

a. Select one of the dynamic date range kA

options. (A rolling date range that

Last Week
shifts in accordance with the current
day) Last Month
Last 30 Days

NOTE: Information can be pulled as far back as i 3

the oldest transaction that exists within Online
Banking for the respective account(s).

Last 90 Days

Custom Dates

7. Select how often the report should run. ) S

@ On Demand
8. Select ‘Create and Run’ to run the report
immediately and to save the recurrence. Or
select ‘Create’ to schedule the report without
immediately running it. Weekly

Monthly \
Cancel Create and Run

Every Business Day

Every Calendar Day

Questions? Please contact Client Support at 1-844-682-2265 or ClientSupport@MVBBanking.com.
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Information Reporting

9. The report will display as either ‘Queued’, ‘In
Progress’, or ‘Never Run’ while it is being
generated, depending on how many reports
are currently being generated.

Reports

Information Reports

Nams L35t Run Download Type AcTions

10. Click the "Actions’ option to View History, Run
On-Demand, Edit, Copy, or Delete the R GRS e e e ~a |
specific report.

Questions? Please contact Client Support at 1-844-682-2265 or ClientSupport@MVBBanking.com.
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