ACH File Import

NOTE: Supported file types include the
following:

e Single-batch NACHA formatted file
containing an SEC Class Code of either
PPD (Prearranged Payment and Deposit to
or from a consumer account) or CCD (Cash
Concentration and Disbursement to or
from a business account).

e 5-Column CSV File

Good Morming, Tom Davis

1. Select the ‘Business Banking’” menu

and then select ‘Business Payments’. RUSInERS ki

ADVANCED PAYMENTS \

=3 Positive Pay @ Business Payments
Manage check and ACH positive pay. Send or collect wire, ACH, and cther ane.
. syrnents.

82 Recipients Business Remote Deposit

Scan and deposit checks from your office

2. Select 'New Payment’ and then the

i =

desired payment type. (il

ﬁ Home .
Business Payments
E Transfers & Payments
Business Banking \ MAKE A PAYMENT
)  Account Services
{} Settings & Security ACH Wire
=% Messages ACH Batch Domestic Wire
Gv Log Off ACH Collection
Payroll

Questions? Please contact Client Support at 1-844-682-2265 or ClientSupport@MVBBanking.com.
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3. Select 'Upload from file” in the top
right corner.

4. Click the icon to view mapping actions
and chose 'Use.’

5. Browse your computer for the file
you'd like to upload.

6. Select 'Upload File’ to upload the
selected file into Digital Banking for
processing.

NOTE: If the imported file is a 5-
Column CSV, a second screen will be
presented as part of the process. This
screen requests additional information
so a complete ACH file can be
generated for processing based on the
information designated.

Questions? Please contact Client Support at 1-844-682-2265 or ClientSupport@MVBBanking.com.
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If a new file map is needed, click the
‘New Mapping’ button, and select the
file to be imported.

8. Confirm the file delimiter and indicate

whether the file has column headers.
Click continue.

Questions? Please contact Client Support at 1-844-682-2265 or ClientSupport@MVBBanking.com.
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9. Designate the system field for each

column to be mapped. Then click Upload Wizard x
continue. ()
File Set-up File Revi
Mapping

What columns correspont to the system values?

Column_2 062203984 Recipient: Account Number @ ready
10. Indicate whether the file mapping will Upload Wizard %
be private or shared. (v e )
File Set-up File Review
Mapping
11. Indicate if you would like to save the ——
file mapping instructions. If yes, enter a Te——— - W o b o save e e mapp g st
mapping instruction name. o e
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12. Click ‘Finish” when done.

Do you want this File Mapping to be Private or Shared?

Private \
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Questions? Please contact Client Support at 1-844-682-2265 or ClientSupport@MVBBanking.com.
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